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HOJOKEHUE O OBPABOTKE NEPCOHAJILHBIX JAHHBIX
Focynapersennoro f1omxernoro yupexienmns ropoaa Mockgsbl

«Kummuuk beekyanukosckoro paiionay

I. O6mue nonoskenun

I.1. Hacrosimee [lonoxenne mo o6paGorke [ICPCOHANBHBIX JaHHBIX (masnee - [Tonoykenue)
Yupexnenus (I'BY «Kunumuux beckynmukosckoro paitona») pa3paGoTado B COOTBETCTBHE
¢ Tpynoeemm komexcom Poceuiickoit ®enepanun, Koncrurynumeit Poceniickoit Denepanmw,
['paxcnanckum  xomexkcom  Poccuiickoit ®enepannn, QDepepatbHsM  3akoHoM  «O6
HHpOpMAaIK, HHOOPMALHOHHEX TEXHOIOMHAX U O 3allHTe unpopmarmu», DenepanbHeIM
3aKOHOM «O mepcoHaNBHBIX JaHHbIX», |lpaBuiamu BHYTPEHHETO TPYIOBOIO PaCIIOpSIKa
Yupexnenus.

1.2, Llens paspaborku [lonoskenms - OLpEeNesieHHe IopsiKa 00padOTKH MEepCOHATBLHBIX
JAHHLIX  paDOTHHKOB VYuUpeXIeHHs W HHBIX CyOLEKTOB IIEPCOHAIBHEIX  JAHHBIX,
[ICPCONATIBHBIC [AHHBIE KOTOPBIX MHoJUIexKaT o6paboTke, HA OCHOBAHHH IOJHOMOYMH
OTIepaTopa; obecreye e 3alUTEl MpaB i cBOOO YeI0BeKa U IPAYK/IAHMHA, B T.4. paboTHHKa
Yupexnenus, npu obpabotke ero IEPCOHANBLHBIX NAHHBIX, B TOM YHCIE 3aIUTHI MPAaB Ha
HENPAKOCHOBCHHOCTD YACTHOMH JKH3HH, JIMUHYIO M CeMEHHYIO TaliHy, a TAKKe YCTAHOBJIEHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHI, MMCIONHUX JOCTYH K HEPCOHAJBHBIM [AHHBIM, 3@
HCBBINOJIHCHHE TPEOOBAHMH HOPM, peryiupylommx oGpaGoTKy u 3AIUTY [EPCOHANBHEIX
JIAHHBIX,

1.3. Tlopsamox BBOOA B IEHCTBUE H U3MEHSHHSI [omoxeHwus,

1.3.1. Hactosimee ITonoxenue BCTYNAET B CHILy ¢ MOMEHTA ero YTBEPIKIEHHA AUPEKTOPOM
Yupexxaenus 0 IeHCTBYeT 6ecCpouHO, A0 3aMEHBI €70 HOBBIM 1I0J0KEHECM.

1.3.2. Bee uzmenenus B [onosxenue BHOCATCS [IPUKA30M.

1.4. Bee paboTtauku YUpexneHus JOKHE GBITh 03HAKOMIIEHE ¢ HacrosmuM [lonoxennem
I10]] POCIIHCh.

1.5. Pescum koH(UICHIMATLHOCTH TIEPCOHATBHBIX JIAHHEIX CHEMAETCH B Clydasx HX
ODC3/IMYMBAHMUS M 110 WCTeUeHHH 75 JeT cpoka HX XpaHEHHs, HIH IPOIJIEBACTCsl Ha
OCHOBAHMM 3aKNIOUCHHS OKCTICPTHOH KOMHCCHH YUPEIKICHHS, €CIM HHOE HE ONPEeleHo
3aKOHOM.

Il. OcHoBHEBIC NOHSITHSI H COCTAR [ePCOHATLHBIX JAHHBIX PA0OTHHKOB
2.1. JTns ueneii sacrosmero [lonoxenus HCII0JIb3YIOTCA CIEYIOUIHE OCHOBHBIE TIOHITHS:

- NEpCOHANBHBIE NaHHBIE PAGOTHHKA - mobas HIHpOPMAIIHS, OTHOCIIIAACH K OIPEICTICHHOMY
UM OIIPE/ICIIEMOMY HA OCHOBaHHH Takod uH(OpMannu pabOTHHKY, B TOM YHCIE €ro
(amunug, UMA. OTYECTBO, TOH, MECSN, JATA H MECTO POXKIEHHS, aApec, CceMeiHoe,
COLMANLHOE, MMYIICCTBCHHOE TIONOXKeHHe, oOpasopanue, npodeccus, ITOXOABL Ipyras
unpopmanus, HeobxoauMas PaGOTOAATENIO B CBA3M C TPYAOBEIMHA OTHOIIEHHAMIL




- 00paboTka IEpCOHANBHBIX NAHHBIX - c¢Oop, cHCTeMaTH3auusl, HAKOIUIEHWE, XpaHeHWE,
yrounenue (OOHOBIEHME, H3MEHEHME), HCIIOIB30BAHME, pacmpocTpanenue (B TOM UHCIE
nepenaua), obesnuuuBanme. GIOKUpOBAHME, VHUUTOXKEHUE TIePCOHANBHBIX  JAHHBIX
paboTHukoB Yupexnenusi:

& KOH(IJH,HGHHHEU’IBHOCTB MEpCOHATIbHBIX HAHHBIX - 00s3aTenLHOe pIRIb:| CO6HIO,H€HHH
Ha3HAYCHHOI'0 OTBETCTBCHHOIO JIMIa, TMIONYYHBIIETO AOCTYII K IIEPCOHANBHBIM JAHHBIM

PabOTHUKOB, TpeOOBaHKE HE TONYCKATE HX pacnpocTpaHenus 0e3 cornacus pabOTHHKA WITH
MHOTO 3aKOHHOTO OCHOBAHUS;

- PAClpOCTpalCHHE TICPCOHAbHBIX JAHHBIX - JCHCTBHS, HANPABICHHBIE Ha nepenaqy
ICPCOHATIBHLIX MAHHBIX PAGOTHHKOB ONPECICHHOMY KPYTY MLl (Iepemava 1epcoOHATBHBIX
JIAHHEBIX) WM HA 03HAKOMIICHHE ¢ ICPCOHATBHBIMU JaHHBIMU HEOrPaHMUYEHHOT0 KPyIa JIMIl, B
TOM 4HCIe OOHAPOJOBAHME NEPCOHAIBHBIX TAHHBIX PabOTHHKOB B CpeficTBAX MACCOBOM
MHQOPMAIMH, pasMelleHue B HH(OPMAaLHOHHO-TEICKOMMYHHKAMOHHEIX  CETAX MM
UPCHOCTABICHAE MNOCTYlla K MNEPCOHANBHBIM [TaHHBIM pAOOTHHKOB KAKAM-IH00 HHEM
CIoco00oM;

- HCIOJIb3OBAHHE TIEPCOHATBHLIX JIAHHEIX - JeHCTBHS (Oepalud) ¢ NEepCOHATBHBIMMU
AGHHBIMH, COBEPIIAEMBIE JOJDKHOCTHBIM JIMIOM YUPEKICHUS B LEIAX TPHHITAS pelueHHH
HJTH COBEPUICHUA HHBIX ICHCTBHH, NOPOKAAIOIMX IOPHIHYECKHE OCIENCTREUS B OTHOIIEHHH
pabOTHMKOB 10O MHBIM OGDA30M 3aTParvBAIOMIMX WX Ipaea W CBOOOABI HIIH NpaBa H
CBOOOJIBI JIPYTUX JIHIL,

= 6J'IOKHp0BaHH€ [IEPCOHATILHBIX JAHHBIX - BPEMCHHOEC IIpPEKpaleHre cﬁopa, CHCTEeMaTH3aluu,
HAKOIMICHUS, MUCIIONL30BAHMIS, PacupoCTpaHeHMsI NIEPCOHAITBHLIX JAHHEIX pa6OTHHKOB, B TOM
UHUCIIE UX Tepenavu;

- YHHYTOMKCHHE IEPCOHAIBHBIX ITANHBIX - IEUCTBHS, B PE3yIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTBL COIEpIKaHUe [IEpCOHANTEHBIX  JAaHHBIX B HH(bOpMaLIHOHHOP’I CHCTEME
HNEePCOHANBHEIX  JTAIHLIX pa60THHKOB HIIH B PE3YNBTATC KOTOPBIX YHHUYTOXAXOTCSI
MaTCpHAIBLHBIC HOCHTEIH IEPCOHAIBHBIX JTAHHBIX pa6OTHHKOB;

- o0e3nHuHBaHue I[IEPCOHAJILHBIX JIAHHBIX - jleﬁCTBHH, B PE3yJIbTATE KOTOPBIX HEBO3MOMHO
OIIPeNeIMTD MPHHAJICKHOCTD IEPCOHANBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/le;

- OOIEOCTYNHBIE  NEPCOHANBHBIE  NAHHBIE - IEPCOHANIBHEIC  JAHHBIE,  JOCTYII
HEOTPaHUUEHHOr0 Kpyra JIMIl K KOTOPBIM NPEIOCTaBlIeH ¢ cornacks paGoTHHKAa HIH Ha
KOTOPBIE B COOTBETCTBHH € (pelepaNbHEIMH 3aKOHAMH HE PACIPOCTPAHSETCS TpeboBanue
cobmo/ieHUs KOH(HIEHIHATEHOCTH.

- mopmarnus - ceeents (CooOUICHHs, TaHHbIE) HE3ABHCHMO OT (GopMBI HX TIPEACTABICHHA.

- OKYMCHTHpOBaHHas UHDOPMAILKs - 3aPUKCHPOBAHHAS HA MATEPUATEHOM HOCUTENE IyTeM
AOKYMEHTUPOBaHUSL MH(MOPMALMS ¢ PEKBU3UTAMH, IO3BOJISIONIEMH OIPSICIATs TaKyIO
HH(POPMAIMIO WIH ¢ MATEPUANLHbI HOCHTEb,

2.2. B cocTaB NepcOHANBHBIX JAHHBIX DPAGOTHUKOR YupexaeHus BXOIAT JOKYMCHTEL
cozepiaiine HHPOPMALMIO O TACHOPTHBIX JAHHBIX, 06PA30BAHMH, OTHOIICHHH K BOWHCKOM
00513aHHOCTH, CEeMEHHOM TONIOYKEHNH, MECTE SKUTENbCTBA, COCTOSHHH 3/10POBBA, @ TAKIKE O
OPSABIAYIIHX MecTax ux paboThl.

23. KoMiuieke OKYMEHTOB, COIPOBOKNAIOIMH IIPOLECT oOpPMIICHHA  TPYMOBBIX
OTHOWICHHH paboTHHKA B Y UPEIIECHHU IIPH €0 IPHEME, TIEPEBOJIE H YBONHEHHH.

23.1. Wudopmanus, npencraBisemas pabOTHHKOM IpPH IOCTYIUICHHH Ha paboty B
Opranusaiuio, MOMKHA HMETh JOKyMEHTATbHYIO ¢Gopmy. IlpH 3aKIIOYCHHH TPYIOBOTO
AI0roBOpa B COOTBETCTBMM €O CT. 65 Tpynosoro kozexca Poccmiickoit @enepaud UL,
nocrynaromee na pabory, npebspiiseT paboTonaTeo;



- MACIOPT MIIM HHOH JIOKYMEHT, YI0CTOBEPSIOIIMH THUHOCTE,

- TPYMOBYIO KHUKKY U (MJIM) CBE/ICHUS O TPYIOBOI JESTENBHOCTH, 32 MCKITFOUSHUEM CIIyuaes,
KOrza TpyaoBOH JIOIOBOP 3aKIOYAETCS BIEPBBIE WM PAbOTHHK IOCTylaeT Ha paboTy Ha
YCJIOBHAX COBMECTHTEINLCTBA, IMOO TPYAOBasA KHIKKA y pabOTHUKA OTCYTCTBYET B CBA3H C €€
YTPaTO# MIH IO IPYTHM MPHUYHHAM;

- CTPaxoBOE CBHIOCTCILCTRO roCy1apCTBEHHOTO MEHCHOHHOTO CTpaxOBaHHII,

- JOKYMCHTEI BOHHCKOIO ydeTa - diis BOCHHOOOA3aHHEIX U JIAL, IMOIJICYKATHX BOHHCKOMY
Y4eTy,

- MOKyMeHT 00 00pa3oBaHuu, 0 KBANUGHKANNH HIH HATMIHH CHEUAIBHBIX 3HAHUI - npu
NOCTYIUICHUH Ha paboTy, TpeOYIONIyIO CleLHaNbHbIX 3HAHMH HIIM CIELHATBHON TIOTOTOBKHY:

- CBUJIETENBCTRO O npucBoenud MHH (npu ero namiunu y pabornuka).

2.3.2. Ilpu odopmiaennn pabotnuka B YupexieHue pabOTHMKOM OTjena IlepcoHana u
OXpaHbl TpyJla 3allonusaetes ynupuurposantas Gopma T-2 «Jluunas KapTouyka paboTHHKaY,
B KOTOPOH OTPAXKAOTCS CIEYIONHE AHKeTHBIE H OHOrpahHICCKHE JaHHbIE paborHuKa;

- obume ceepenus (P.J.O. paboTHEKaA, JaTa POKICHHUA, MECTO POXKIEHUSI, TPANKIAHCTRO,
obpasosanue, npodeccus, cTax paGoThL, COCTOSHUE B Opake, NacIopTHEIE TAHHEBIE);

- CBEJICHHS O BOHHCKOM Y4ETE;

- IAHHBIE O NpHeMe Ha paboTy:;

B jnasneuelimem B IHYHYIO KAPTOYKY BHOCATCS:

- CBEJICHHSI O IIEPEBOIAX Ha APYIYIO paboTy:

- CBEJIEHHS 00 aTTecTaluu;

- CBE/ICHHSI O TIOBBILICHUN KBATHDHKALIHHA;

- CBEeHHU O MPO(ECCHOHANBHOI IEPENOAr0TOBKE,

- CBEJICHUS O HArpajax (IIOONIPEHHSIX ), TOYETHBIX 3BAHUIX;
- CBeZIeHHs 00 OTITyCKaX;

- CBEIICHHUS O COLUANIBHBIX IMapaHTHsIX;

- CBE[CHHA O MECTE YKHTE/ILCTBA K KOUTAKTHBIX TENe(oHax.

2.3.3. B orzene nepconaia u oxpase Tpyja Y upeskieHus Co3aloTes i XPaHsaTes CcleIyIomue
TPYHIEL TOKYMEHTOB, COACPIKAINHE TaHHDIC 0 pAOOTHUKAX B CAMHUYHOM HIIA CBOJHOM BHIE:

2.3.3.1. JloKyMeHTEI, Ccojepallie IepcoHANbHBE NaHHbe pPAGOTHHKOR (KOMIUTEKCEL
AOKYMEHTOB, COTPOBOXAIONHE MpoLece o(OPMIECHHS TPYAOBEIX OTHOIUEHUH NIPH IIpHEME
Ha paboTy, IepeBOJE, YBONGHEHHM, KOMIUIEKC MATEPHAIOB [0 AHKETHPOBAHHMIO,
TECTHPOBAHMIO; NMOMIHHHUKY IPUKA30B M0 JMYHOMY COCTABY; JHYHBIE AENa M TPYHOBEIE
KHIKKH pabOTHUKOB; IeNa, COJIEPKAIIME MATEPHANb ATTECTAMH PABOTHHKOB; CIyKeGHBIX
PacCueNoBaHMiA; CIPaBOYHO-MH(POPMAMOHHEIH OaHK MAHHBIX MO TepcoHany (KapTOTEKH,
KYPHAIBI); NOIVIMHHUKE H KONHH OTYETHBIX, AHAIMTUYECKUX H CIPABOYHBIX MATEpPHANIOB,
TICpeaaBacMbIX PYKOBOJCTBY YUpENK/IEHUS, PYKOBOJUTENSIM CIPYKTYPHBIX NOApA3Ie/IeHHi;
KOIHMA  OTYETOB, HAINPABJISEMBIX B I'OCY/JAPCTBEHHBIE OPradbl CTATHCTHKH, HAIOTOBBIC
HHCTICKIMH, BBITICCTOAIIHE OPTaNbl YIPABIEHUS U APYTHE YUPEIKICHHA).

2.3.3.2. JlokyMeHTallust 110 OpraHu3auy paboThl CTPYKTYPHBIX noApas/AeneHui (I0JI0MKEHHA
0 CTPYKTYPHBIX IIOJPA3JCNICHUSX, MO/DKHOCTHBIE HHCTPYKIMH DPabOTHHKOB, MPHKA3LL
PACIIOPsDKCHUA, YKA3aHMS DPYKOBOJACTBA YUPEKAECHHSA); JOKYMEHTHI 10 IUIAHWPOBAHHIO,
Y4CTy, aHaIu3y U OTYETHOCTH B YacTh paboThl C MEPCOHATIOM Y Upesk/IeHusl.



III. Cbop, o6padorka v 3amura NePCOHANBLHBIX JaHHBLIX
3.1. Topsimox monyyenus [I€PCOHAIILHBIX NAHHBIX.

3.1.1. Bce mepcoHaNbHBIE JaHHDIC pabotunka Yupexuenus ciemyer NoJIy4aTek y HEro
camoro. Ecin mepcoHalbible naHHbe pabOTHHKA BOZMOIKHO HOTYYHTE TONLKO Y TPeTheit
CTOPOHBI, TO PabOTHUK IOJDKEH OBITH YBEAOMIIEH 06 3TOM 3apaHee M OT Hero MOJKHO OBITH
TMOJYICHO MHCBMEHHOE cornache. JIOMKHOCTHOE MO PabOTONATENIs JOMKHO COOGLIUTE
PabOTHHKY YUPEMIEHUSI O TENAX, NPEeNOiAraeMblX HCTOUHHKAX M crocodax ImonyveHms
HEPCOHANBHBIX J@HHBIX, & TakiKe O XapakTepe MOJIEKAIMX HOMyYeHHI TIEPCOHANTBHBIX
JaHHBIX U NOCTIECTBUSIX OTKa3a pabOTHHKA 1aTh [TMCHMEHHOE COrTACHE HA HX TIOJIyYEHHE.
3.1.2. PaboromaTtens He HMeer Ipasa monyvarh 4 00pabaThIBaTh NEPCOHANBHEIE NAHHBIE
paboTHnKa YUpesieHus 0 ero pacopoil, HAMOHAILHOMN MIPUHAATIEKHOCTH, TMOJUTHUECKHX
B3LTIA/AX, PEIMTHO3HLIX MM (QUIOCODCKUX YOKISHHSX, COCTOSHUH 310POBbSI, HHTHMHOMH
KU3HH. B Cllydasx, HEeNoCpenCTBeHHO CBS3aHUBIX © BOIIPOCAMH TPY/IOBBIX OTHOILUCHHH, B
coorseTcTBHM co cr. 24 Komnerurynun Poccuifcxoit denepaunn paboTopartens BIpaBe
MoJyyaTh H 06padaTeBaTh JIAHHBIC O YACTHON JKM3HM PAGOTHMKA TONBKO C Ero MHCEMEHHOTO
cornacwsl,

O0paboTka yKa3aHHBIX HePCOHAIBHBIX AAHHBIX paboTHHKOB paboTolaTeNeM BO3MOKHA
TOIBKO ¢ MX COTMAcHA 100 03 UX COrnacusi B CEAYONIUX CIyuasx:

- HEPCOHAJILHEBIE JAHHEBIE SIBIISIIOTCH 06H.I(:‘,Z[OCT_YHHBIMH;

- HCPCOHAIBHLIC TAaHHBIC OTHOCATCS K COCTOSHHIO 30pOBBSl palOTHHKA U MX 06paboTka
HEOOXOIMMA JUIS 3AIIUTE €0 XU3HH, 3710POBES HIIH HHBIX SKH3HCHHO BAKHBIK HHTEPECOB
00 KH3HH, 3J0POBES HJIH WILIX KH3HCHHO BAYKHBIX HHTEPECOB IPYIHX JIUI U TIOJYYCHHE
COryIacusl paboTHHKA HEBO3MOIKHO;

- 110 TpeOOBAHUIO TIOJHOMOUHBIX FOCYXAPCTBEHHBIX OPTAHOB B CIY4asx, [PE1yCMOTPEHHBIX
(pesiepanbHLIM 3aK0HOM.

3.1.3. Pabotonarens Bupase 06pabaThIBATE IIEPCOHANBHBIE TANIBE PabOTHHKOB TONMBKO ¢ HX
MHCEMEHHOTO COTJIACHS.

3.1.4. Ilucemennoe cormacue paGoTHuKa Ha 00pabOTKy CBOMX IE€PCOHANBHBLIX JAHHEIX
JIOJIHO BKJIIOYATH B cedd:

= (baMHHHIO, HM#, OTHECTBO, ajpec Cy6'beI{Ta HCPCOHANIBHBIX HAHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YAOOCTOBEPAIOUIETO €10 JIMYHOCTHL, CBEICHHS O IATe BBIJa9YH YKa3aHHOT'O
AOKYMEHTA W BBIJABIIIEM €I0 oprame;

- HanMeHOBaHHe ((PaMHIHIO, MMs, OTYCCTBO) M aPEC ONEPATOPa, MOJIYUAIOLIEr0 COTIACHE
CyOBeKTa IePCOHATIBHBIX JAHHBIX;

- LeIb 06paboTKH NepcOHANBHEIX JaHHBIX;

- IEPEHCHD IEPCOHANBHBIX JAHHBIX, Ha 0OpabOTKYy KOTODEIX JAeTcst coriacue CybhekTa
ME€PCOHATBHEIX TAHHEBIX,

- TCPCUCHb JACHCTBHE C IEPCOHAILHBIME JIAHHBIME, HA COBEPIIEHHE KOTOPHIX JAeTCS
cornacue,  obuiee  ONHCAHWE — HCTOJB3YEMBIX — ONEPATOPOM  CHOCOGOB  06paboTKm
[IePCOHANILHEIX TAHHBIX

- CPOK, B TEYEHHUE KOTOPOI'0 J;LeﬁCTByeT COTJIacHe, a TAKKe MOPSAN0K eTo OT3hIBA.

Qopma 3asBieHus O coriacuu paboTHHKA Ha 06paboTKy IIEPCOHANBHBIX NAHHBIX CM. B
NpuIIoKeHuu | x Hactosmemy Ilomoxkenuto.

3.1.5. Cornacue paboTHuKa HE TpeDYETCs B CIEAYIOUHK CIIyUasX:

1) obpaboTka mepcoHaNbHBIX MaHHBIX OCYIIECTBIACTCS HA OCHOBAHHM Tpynosoro xonexca
PO umi ueoro (enepanbuoro 3akona, yCTaHABIMBAIOUIEIO €€ IENb, YCIOBHS MONYYEHUS



[ICPCOHANLHBIX NAHHBIX W KPYr CyGBEKTOB, TEPCOHANBHBIC JNAHHLIC KOTOPBIX MOIJIEKAT
00padoTKe, a TaKIKe ONPEENSIONEr0 TOIHOMOUUS paboTonaresmst;

2) 00paboTKa MepcoOHANbHBIX HAHHBIX OCYINCCTBIIAETCS B LEJAX HCIIOJHEHHS TPYIOBOTO
JIOr0BOpa;

3) 06pa60T1<a I[IEePCOHAIILHBIX JTAHHBIX OCYIICCTBIIACTCS JJI CTATHCTHYECKHMX MM HMHLIX
HAaYUHBIX LeneH IIPpH yCIOBHH O6H3&T€JH)HOI‘O 00e3IHUNBaHUs IEPCOHATBHBIX JaHHBIX;

4) 06paboTKa NepcoHANBHBIX JAHHBIX HEOOXOMMA JUIST 3ALIHTHI JKH3HHE, 3T0POBbS MIIH HHBIX
JKU3HEHHO BAKHBIX MHTEPECOB pabOTHHKA, ECITH [OIYICHHE €r0 COrNACUS HEBOZMOIKHO.

5) B QOH[| COLMANBHOIO cTpaxoBamus Poceniickoit Oenepamm, [encnonnsii Gonx
Poccuiickoit @enepanuu B 0obeme, IIPEAYCMOTPEHHOM JAEHCTBYIOIIHM 3aKOHOJATENECTROM
Poccwiickoit Oenepannu;

0) B HAJIOTOBBIE OPraHbl;
7) BOEHHBIE KOMHUCCAPHATEL,
8) [0 MOTHBHPOBAHHOMY 3aIPOCY OPraHOB IPOKYpPaTypHhI;

9) 10 MOTHBHPOBAHHOMY TpeOOBAHUIO PAROOX PAHHTEIBHEIX OpraxHoB 4 OpTaHOB
Oe3onacHocTH;

10) no 3anpocy ot rocynapcreeHHbIx HHCIEKTOPOB TPyJa PU OCYIIECTBICHUNA UMH
HaA30PHO-KOHTPOJIBHON eI TENbHOCTH;

11) o 3ampocy cyna;

12) B opraue! i OpraHu3aKH, KOTOPbIE JOMKHB GbITh YBEIOMIICHBI O TSHKEIOM HECYACTHOM
Cllydae, B TOM YHCIIE CO CMEPTE/IbHBIM HCXOIOM:

3.2. Iopszox 06paboTkw, Mepeiadn 1 XpaHeHUs [IEPCOHATBHBIX TANHbIX.

3.2.1. PaboTHUK YYpexIeHus NpeIoCcTaBiser paboTHUKY OT/ieNa IIEPCOHANIA M OXPAHET TPy
Yupexmenus JOCTOBEpPHBIE CBe/lenns o cebe. PaboThuk oTnera TICPCOHANA M OXPaHBl TPyIa
Yapex/enus npoBepseT J0CTOBEPHOCTH CBEICHMIA, CBEpsisl JIaHHBIE, IIPEJOCTARICHHBIE
PabOTHUKOM, ¢ MMEIOIIUMUCS y paGOTHHKA TOKYMEHTAMH.

3.2.2. B coorBererBun co ¢r. 86, ri. 14 TK P® B nemix ofecrmeuenus npas 1 cnobon
HCJIOBCKA M IpaclannHa AMpekTop Yupesxienus (Paboronarens) u ero mpeacTaBuTeIH IpH
00paboTKe MEPCOHAIBHBIX JAHEBIX PabOTHHKA NOMKHEI cobmonars creayomue obmue
TpeOORAHMSI:

3.2.2.1. OBpaboTka IEpCOHAIBLHBIX TAHHBIX MOJET OCYIIECTBIIATECS MCKIIOYHTEILHO B
newix  obecneueHuss COOMIONCHHS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX AKTOB,
cozmeiicTBUs pabOTHHKAM B TPYHOYCTPOHCTBE, OOGYYCHHH M NPOJBHXKEHUU TIO ClyxOe,
obecriedenus THYHOH Oe30macHOCTH pPaGOTHUKOB, KOHTPOJIA KOJHMYECTBA W KAYECTBA
BBINOJIHAEMOM paboThbl ¥ 00ECTICYEHHST COXPAHHOCTH HMYIICCTRA.

3.2.2.2. Ilpu onpeneneHuy o6BemMa 1 cozeprans, 00pabaThIBAEMEIX NEPCOHATBHBIX HAHHBIX
PaboTomarens mOJoKeH PYKOBOICTBOBATHCH Koncrurynueit Poccuiickoit  denepanyn,
Tpynosbim koxexcom Poccuiickoii ®eeparnn # HEBIMH (enepanbHBIMI 3aKOHAMH.

3.2.2.3. llpu TIpUHATHX pelieHnii, 3aTpariBaroHx uHTepecsl paborHuka, PaGoronarens He
MMECT ~ TpaBa OCHOBBIBATLCA Ha NEPCOHAILHBIX IaHHBIX pPaGOTHHKA, IONYYEHHBIX
HCIIIOYHTCILHO B pesynibTaTe MX aBTOMATH3MPOBAHHOH 0OpabOTKH MM OSIEKTPOHHOIO
OJIY YEH M.

3.2.2.4. 3ammra NepcoOHANBHBIX JAHHBIX PA0OTHHKA OT HEIPaBOMEPHOr0 UX HCIOJh30BAHUSA
wiM - yrparel obecmeunsaercs PaforomateneM 3a  cdyer ero  CpeicIB B HopsIIKe,
YCTaHOBIEHHOM (peJIcpalibHBIM 3aKOHOM.



3.2.2.5. PaboTHHKY M Hx OpCACTABUTENH OOIKHBI OBITH O3HAKOMIISHEI IIOJ, PacIIHCKY C
AOKYMEHTaMH Y UpeKIeHHs, YCTAHABIHBAIOUIMMU  TIOPANOK  06paboTKu NEPCOHAIBHBIX
JTAHHBIX paDOTHHKOR, a TaKke 06 ux npasax H 003aHHOCTSIX B 3TOH 00JIACTH.

3.2.2.6. Bo Beex caywasx oTkas pafoTHHMKA OT CROMX IIPAB HA COXPAHEHUE U 3QIUHTY TaHHBI
HEJIEHCTBUTEIIEH.

IV. Ilepenaua u xpanenne nepconaabubIX JaHHBIX

4.1. Ilpn mepenmave mepCOHANBHLIX NAHHLIX pabornuxa PaGoromarens momkeH coGmomars
clieayromue TpedboBauus:

4.1.1. He cooluware mepcoHabuble TaHHbe paboTHUKA TpeTkel CcTopoHe 6e3 MHCHMEHHOIO
Corlacusl pabOTHHKA, 33 MCKIIOUECHHEM CIIYYaeB, KOINA 5TO HEOOXOMMO B IeJIsiX
UPCAYNPEKICHUS  yIPO3BI KM3HH M 3[0pOBbIO  PaGOTHHKA, a Taioke B cllyJasx,
YCTaHOBJIEHHBIX (peiepaibHBIM 3aKOHOM.

4.1.2. He cooOuars mepcoHaibible NAHHLIC paboTHHKA B KOMMEPYECKHX WEIX 63 ero
[TACbMEHHOTO ~ cornacus. (OOpaboTKa NEepCOHANBHBIX HAHHBIX pabDOTHUKOB B 1ensax
POMBIOKEHHMS TOBAPOB, padoT, YCIIYT Ha PHIHKE MyTEM OCYIIECTRICHHS IPIMBIX KOHTAKTOB ¢
TOTCHIHATIBHBIM IOTPEOUTENEM € IIOMOIILIO CPENCTR CBAZH TOTYCKAeTCA TOJNBKO € €ro
IPEIBAPUTENLHOIO COTTIACUS.

4.1.3. llpenynpenuts nu, TONYYMBIIHX [EpCOHANbHbBIe MaHHbIE pabOTHHKA, O TOM, YTO ITH
AGHHBIC MOIYT ObITh HCHONL30BAHBI THIIL B IEJAX, JJIA KOTOPBIX OHH COOOILIEHBI, H
TPeOOBATL OT STHX JIHMIl MOATBEPIKIGHHS TOTO, YTO 5TO npaBuno cobmoneno. Jluna,
HOTYIUBIIHE TNIePCOHANLHBIC NaHHBIC paboTHHKa, 00sM3aHbl COBMONATE PEXKIM CeKPETHOCTH
(konpumaenimansroctn).  Jlannoe IlonoxeHue e pacupoctpansercs Ha o0OMeH

[ICPCOHAILHBIMEA - TAHHBIMH ~ DAOOTHHKOB B NOPSAKE, YCTAHOBJICHHOM (heAepanbHBIMMU
3aKOHAMH.

4.1.4. Ocymecrensts  nepenauy [CPCOHAILHBIX  JAHHBIX pPaDOTHHKOB B Hpemesiax
YupexneHus B COOTBETCTBHY C HACTOAIIUM [10M0IKEHIEM.

4.1.5. PaspemiaTb [OCTYN K IIEPCOHANILHBIM NAHHBIM pabOTHMKOB TOJILKO CIIEIHATTHHO
YIOTHOMOYCHHEIM JIMIAM, TPH 3TOM yKa3aHHbIE JTHIA IO/KHBl HMETh NPABO IIOIYHaTh
TOJBKO TE NEpCOHalbHBIC JaHHBIE PabOTHHKA, KOTOPHIE HEOOXOMMMbI JUIS BBIIOTHEHHS
KOHKPETHOH (hyHKIUU.

4.1.6. He zanpaumsars MHYOPMALIHIO O COCTOAHHH 300pOBLA PaOOTHHKA, 33 HCKIIOYCHHEM
TEX CBEIEHHH, KOTOPLIE OTHOCATCH K BOIIPOCY O BO3MOMKIHOCTH BBLIIOJIHCHHA paﬁOTHHKOM
TPYAOBOH (PyHKITHIH.

4.1.7. Tlepenasarn MIEPCOHANbHBIC JaHHble DPaOOTHHKA IIPENCTABHTEIIM pabOTHHKOB B
nopszke, yeranosaeHnom Tpynoseim kopekcom Poccnifckoit @eneparmu, u OTpPaHUYUBATH
ory  HH(OPMAIIHIO TOJBKO TEMH [CPCOHANBHBIME  TAHHBIMH ~ pabOTHHKE, KOTOpEIE
HEOOXOIMMBIL ISl BBITOJHEHHS YKAZAHHBIME NPEICTABUTENSIMU UX ()YHKITHH.

4.2. XpaHenwe H HCIIONb30BAHUE TEPCOHATBHBIX JAHHEIX pabOTHUKOB:

4.2.1. IlepconanbHble nanHble pabOTHAKOR 00pabaTEIBAIOTCS M XPAHSTCS B OTIENE epCoHana
1 OXpaHbl TPyHa Y Upex/IeHus.

4.2.2. llepconanbhple JaHmHble paGOTHHKOB MOIYT GBITE IOJIyEHBI, IPOXOAHUTE NAILHEHIIYIO
00paboTKy 1 IepefaBarbes Ha XPAHEHHE KAK HA OyMayKHBIX HOCHTEISX, TaK H B JICKTPOHHOM
BUJIC - JIOKAIEHOH KOMIIBIOTEPHOH CETH M KOMIBIOTEPHOH nporpamme «1C: 3apmiata u
KaJIpbD».

4.3. llpu HonyUeHHU NepCoHaNbHEIX JAHHBIX He OT paboTHHKA (33 HCKIIOYCHHEM Cclly4aes,
CCIIM  TIEpCOHANbHBIE JaHHbIE OBLIM IIpelOCTaBlIeHbl  PAbOTOMATENI0 HA OCHOBAHUN
(penepanbHOro 3aKOHa HIM €CIH TIEPCOHANbHBIC JAHHBIE SRITIOTCS 00IIeI0CTyIHEIMHE)
pabotoxarens /10 Hauama oGpaGOTKH TAKHX MEPCOHANBHBIX AAHHBIX 0Os3aH IIPEAOCTABHTH



PAbOTHHKY CIEMYIOLLYIO HEBOPMALIHIO;

- HAHMCHOBAHHUE ((aMUTIUs, HMS, OTUECTRO) 1 agpec OTIepaTopa MIIH €T0 LPeACTaABUTEII,
- Lei1b 00pabOTKH NEPCONANBHEIX JAHHBIX 1 €€ [IPABOBOE OCHOBaHHE;

- IPC/IIoIaraemMble MOJIb30BaTENM IEPCOHANBLHBIX JAHHEIX;

- YCTAHORBICHHEIE HACTOSAIIIUM CDQI[GDEUIBHI—:IM 3dKOHOM IIpaBa Cyﬁ'beKTa IIepCOHANTBHBIX
JaHHBIX.

V. loeTyn K nepeoHaIbHBIM TaHHBIM pPadOTHHKOB

5.1. llpaBo mocryna K HepCOHATBHBIM JAHHBIM PabOTHUKOB HMEFOT:
- JIMPEKTOp YupesKneHus;

- COTPY/IHMKH OT/IeNa IIEPCOHANIA H OXPaHkI TPY/14;

- COTPYAHHUKH TIaHOBO-5KOHOMUYECKOTO OTIEIIA;

- corpynnukm ofuwero oraena (uudopmaius o (aKTHUECKOM MecTe IPOXKHBAHUSL U
KOHTAKTHBIE TeNe(OHb! pabOTHUKOB);

" PYKOBOAHTEIH CTPYKTYPHBIX IIOJPa3AC/CHAN 10 HATIPABNEHMIO IESTENHLHOCTH (HOCTYI K
JMYHBIM - JaHHBIM  TOJLKO pPabOTHHKOB CBOETO IOJpA3ACIeHHs) II0 COITACOBAHMIO ©
pyxoroauTesieM Paboroarens;

- [IPH NIEPEBOJIC U3 OJIHOIO CTPYKTYPHOIO HOAPA3ACICHHS B APYrOe AOCTYII K NEPCOHANBHEIM
HaHubIM pabOTHUKA MOXKET MMETH PYKOBOIUTENL HOBOIO IIOJIPA3/ICNICHUS! [10 COITACOBAHHIO C
pykoroauteneMm Pabotonarens;

5.2. PaBoTHUK YUpejxIeH s HMeeT IPaBo:

5.2.1. Tlomy4aTs MOCTYN K CBOMM NEPCOHATBHBIM JAHHBIM H O3HAKOMIICHHE HHUMH, BKJTIOYas]
npaso Ha 0e3BO3ME3NHOC MOIyUCHME KOMMi moboii 3amucH, coepallell NepcoHaIbHEIE
JaHHble padOTHUKA.

5.2.2. TpeGosars ot PaGoronarens YTOUHCHHUSI, MCKIIIOYECHHS HIIM MCIPABIEHHUS HEMOJHEIX,
HCBCPHBIX, yCTAPCBIINX, HENOCTOBEPHBIX, HE3aKOHHO MONYYEHHBIX MIH HE SIBISIONIAX
HEOOXO0IUMBIMH JUIS PaGoTo1aTeNs TTepcoHaTbHbIX JaHHBIX.

5.2.3. llonayyats ot Pabotonaress

- CBC/IEHMS O IMIAX, KOTOPBIE HMEIOT JIOCTYI K IIEPCOHANBHBIM TaHHbIM WM KOTOPLIM MOXKET
ObITh IIpeNOCTABIIEH TAKON JOCTYI;

- IICPCHEHB 06pa6aTbIBa€MHX NNEPCOHAIILHEBIX JAHHBIX M HCTOYHHK HX NOJIYYCHHA,
- CPpOKH 06p360TKH IIEPCOHANILHLIX JAaHHBIX, B TOM YHCIIE CPOKH HX XPaHCHWS,

- CBCJCHHSA O TOM, KaKhe IOpHJIHYECKHeE TIOCIECTBHS A CyOBeKTa MepCOHANBHEIX IAHHbIX
MOXKET IIOBJIEYL 32 co00kH 00paboTka ero nepcoHANBHBIX TaHHBIX.

5.2.3. Tpebosarb m3Bewenus PaboTomaTeneM Beex IHMIL, KOTOpPBIM paHee OBITH COOOIIEHEI
HEBCPHLIC HITH HEIONHBIC IepCOHATbHbIE NaHHble, 000 BCEX IPOM3BEIEHHEIX B HHX
HCKITIOYEHHUAX, MCTIPABICHHSIX HIIH JIOIIOJIHEHIIX.

O63Ka0BaTh B yIOJIHOMOYEHHBIH OPraf Mo 3aluTe IIPaB CyOBEKTOB MEPCOHANBHEIX JAaHHEIX
WM B CYNeOHOM IOPAZIKE HENpaBoOMepHble NeHcTBHA WM Gesmeiicrsus PaGoTomarers npu
00paboTKe u 3aIyTe €ro NEPCONATBHIX AAHHbIX.

5.3. Konupoare u nmenarh BBIIMCKM IEPCOHANBHBIX JAHHBIX DPAOOTHHKA paspelaeTcs
HCKJIIOUHTEILHO B CIY)KEOHBIX HEISIX ¢ IMMCHbMEHHOTO pa3pelleHHs HAYaIbHHUKA OTHENA



IIepconana u OXPaHbI Tpyaa.

5.4. Ilepenaua undopmarmu TPeTHEHl CTOPOHE BOSMOKHA TONBKO IPH HMCHMEHHOM COMIACHHU
PadoOTHHKOB.

VI. Otgercreennocts 3a mapymenme HOpM, peryaupyromux o6paloTky H 3amuTy
NePCOHANBHBIX JJAHHBIX

6.1. PaboTHuKM YupesIcHns, BUHORHEIC B HapylICHHH HOPM, PETYNHUPYIOIIHX I10Jy4YeHHE,
00paboTKy M 3alIMTy NepCOHAIBHBIX JAHHDIX paboThuKa, HECYT AUCLMIUIHHAPHYIO
AIMUHHCTPATHBHYIO,  IPaXKIAHCKO-IIPABOBYID  WIIH YTOJIOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBHH C (pe/iepaibHBIMK 3aKOHAMH.

6.2. Jlupexrop YupesxieHus sa HAPYLICHUC HOPM, PETYIHMPYIOUINX TT0JIydeHue, 00paboTKy u
SALUTY NCPCOHANLHBIX JNAHHBIX PalOTHUKA, HECET AIMHHHCTPATHBHYIO OTBETCTBCHHOCTD
cormacto cr. 5.27 u 5.39 Kozekca 06 afiMUHHCTPATHBHEIX npaBoHapymeHusx Poccuiickoii
DejiepallHi, a TaKke BO3IMEIACT paboTHHUKY yImepd, NpHYHHEHHBLH HEeIpaBOMEPHBIM
HCIIO/Ib30BAHMEM HH(DOPMAIHH, COACpIKALIEH TePCOHATbHEIC TaHHbIC paboTHHKA.

COTJIACOBAHO:

Hauaypnuk ropuaugeckoro otnena A.D. Jlonrax



